   

 [image: image1.png]


   
Application Form for Employment
Thank you for your interest in our school.
Please complete all sections on this form. If any sections do not apply to you, please enter ‘not applicable’. The information provided on the form will be considered by the short-listing panel who will decide whether you proceed to the next stage of the selection process.   

Application for the post of         

Employment History 

(Please give details of your current or most recent employment) 

	Post Title

   

	From 
To
     
     

	Employer Name/ School / Establishment
     
	Period of notice

     

	Reason for leaving

     


Previous Employment (Please give details of all previous positions you have held since leaving school, starting with the most recent first).   

	From
	To
	Employer/ Schools/ Establishment
	Position Title
	Reason for leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Please give details of any gaps in your employment history


	     


Supporting Statement   
	     


Please tell us why you are applying for the position and how your experience (whether paid or unpaid), personal qualities and skills help to make you a suitable candidate for this role.   
Please provide us with details that demonstrate how you meet the criteria on the person specification.  This will help us decide whether to invite you to the next stage of the selection process. 
Education/Qualification 
If you are invited to interview, you will be asked to provide original copies of your qualifications for inspection.
	Qualification Taken
	Year
	Grade
	Date
	Name of Educational Establishment

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Working or Living Abroad 
Have you worked or lived abroad
Yes
      No

In the last 10 years?




(Employment offers will be subject to receiving a satisfactory safeguarding response from any appropriate country)
References 
Please give details of two referees, one of whom must be your present and/or last employer and the other from a previous employer. Your referees must be from a senior person with authority knowledge of your work and character. In the case of applicants leaving full time education or not having worked since doing so, the Head of School, College or University should be one of the named referees.

We cannot accept references from work colleagues, friends or family members. 

To ensure we process your application in a speedy and efficient way, we prefer to contact your referees by e-mail.  Therefore, please provide us with full details of your referee’s e-mail address.  

	Referee One:  This referee must either be your current or previous employer

If you are invited for interview may we approach this referee without further reference to you?


Yes 
No 
Name:
     
Job title:
     
Email:
     
Address:
     

     

     
Post Code:
     

Relationship to you:
     
Telephone No:
     

	Referee Two:

If you are invited for interview may we approach this referee without further reference to you?


Yes 
No 
Name:

Job title:
     
Email:
     
Address:
     

     

     
Post Code:
     
Relationship to you:
     
Telephone No:
     


Please note that we are unable to consider any applicant that has an incomplete reference section.
Personal Details 

Can you please ensure that you complete this section fully as this will enable us to contact you if you are invited to the next stage of the process. 
	First Name:
     
	Title:
     

	Surname:
     

	Former name(s):     

	Address:
     

	     

	Post code:
     
	Tel no:
     

	Mobile no:
     
	Email Address:
     


I confirm that I am not included on the list (ISA List 99) of people formally barred from working in schools, disqualified from working with children, or subject to sanctions imposed by a regulatory body. I certify that the information given by me on this Application Form is true to the best of my knowledge and I understand that if I am appointed and such information is subsequently found to be materially misleading or incorrect, the school will be entitled to terminate my employment without notice.

To comply with the Equality Act 2010, we have not requested information about your sickness absence record.  You should be aware that regular attendance at work is an essential requirement of this role and therefore we will be seeking confirmation of your sickness absence record with your current or past employer should you be offered the position.

In compliance with the General Data Protection Regulation (GDPR), we wish to ensure you are aware of the purpose for which we are requesting your consent to collect and process the data we have asked you to provide on this application.

1.   We are St Peter’s Catholic Primary School, Horton Road, Gloucester, GL1 3PY.

2.   Being a Catholic education provider we work closely with Clifton Diocese with whom we are required to share the information you provide on this application form.

3.   The person responsible for data protection within our organisation is Helen Peace, Romero Services, and you can contact them with any questions relating to our handling of your data, either by email to dpo@romeroservices.co.uk or by phone 01793 236038.

4.   We require the information we have requested on this form in order to process your application for employment.

5.   To the extent that you have shared any special categories1 of personal data this will not be shared with any third parties except as detailed in paragraph 2 above, unless a legal obligation should arise.
6.   If your application is successful, the information you have provided on this form will become part of your personnel file which shall be retained throughout the duration of your employment within our organisation and afterwards in accordance with our data retention policy.

7.   If you are unsuccessful, your application form and any documents you have submitted in support of your application will be destroyed after a period of six months.

8.   We will keep a record of your consent as evidence that we have obtained your consent to collect and process the data you have provided on this application form.

9.    You have the right to withdraw your consent at any time and can do so by informing our organisation’s Data Officer (see 3 above) that you wish to withdraw your consent.

10.  To read about your individual rights and/or complain about how we have collected and processed the information you have provided on this form, you can make a complaint to our organisation by requesting a copy of our Complaints Procedure and Data Protection Policy.  If you are unhappy with how your complaint has been handled you can contact the Information Commissioners Office via their website at ico.org.uk.

Request for your consent
Please ensure that you have read paragraphs 1-10 above and raised any relevant questions before providing your consent below.
· I confirm that I have read and understood paragraphs 1-10 above and that I have been offered the opportunity to raise any relevant questions  Yes    
No  (tick applicable box)  
· Please tick this box if you have any objection to our collecting and processing your personal information as described in paragraphs 1-10 above   
· I agree to my personal data being shared as stated in paragraphs 2 and 5 above 







Yes    
No  (tick applicable box)  
Signed:     
Date:       


1 Article 9(1) GDPR sets out the special categories of personal data as follows: “personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, trade union membership, and the processing of genetic data, biometric data for the purpose of uniquely identifying a natural persona, data concerning health or data concerning a natural person’s sex life or sexual orientation…”
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